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HOJIOJKEHUE

0 pabome ¢ nepCcOHATbHBIMU OAHHBIMU PAOOMHUKOB, 00YUAIOWUXCA U UX
pooumeneil (3aKOHHBIX npedcmasumeieii)

1. O0nme noJaoKeHus

1.1. Hacrosmee IlonoxxeHnue yctaHaBiauBaeT mopsanok pabotrsl MKOY «COIIl
Ne21», mamee — OV, ¢ 1enpi0 NOIy4YeHHsS, OOpaOOTKH, XpaHEHHS U Iepenadyu
JOKYMEHTOB, COJIEpP)KAIlUX CBEJIEHUS, OTHECEHHbIE K TIEPCOHANbHBIM JaHHBIM
PabOTHUKOB, 00YYAIOIINXCS U UX POJUTENeH (3aKOHHBIX MPECTaBUTENCH).

1.2. Ilenp HacTosero [lonoxenus — 3amurTa NEpCOHAIbHBIX JAHHBIX PAOOTHHUKOB
¥ 00y4arommxcs U UX poAUTENe OT HECAHKIIMOHUPOBAHHOIO JIOCTYIA U pa3IallieHus.
[lepcoHanbHble  JaHHbIE  SBISAIOTCS ~ KOH(QUICHIMAIbHOM, CTPOro  OXpaHsIeMOu
uH(pOpMaLIUEH.

1.3. Hacrosimee Ilomoxkenne paszpaboraHo B coorBercTBuuM ¢ KoHctutytmei
Poccutiickoit @eneparuu, TpynoBeiM koaekcoM Poccuiickoit @enepanmn (1. 14 «3ammra
NePCOHATIBHBIX ITAaHHBIX paboTHUKa»), DenepanbHbIM 3akoHOM OT 27.07.2006 Nel52-D3 «O
NEePCOHAIBHBIX JaHHBIX», DenepanbHbiM  3akoHOM oT 25.07.2011 N 261-®3 "O
BHeceHUU u3MeHeHui B PDenepanbHblil 3ak0oH "O NMEpCOHAIBHBIX JAHHBIX" U APYrUMU
JNEHCTBYIOIIMMH HOPMATUBHO-TIPABOBBIMH AKTaMHU.

1.4. B Hacrosmem IlomokeHun HCHOJIB30BAaHbl CHEAYIOUIME TEPMHUHBI H
OIpEEIICHNUS:

[lepconanbHble naHHBIE pabOTHUKA — J00ass HHQOpMAIMs, OTHOCSIIAACS K
omnpeneneHHoMy ¢u3ndyeckoMy Juny (paboTHuKy), Heobxoammas OY B cBsI3u ¢
TPYAOBBIMHM OTHOIIEHUSIMH, B TOM 4HCIIe, paMUIUs, UMs, OTYECTBO, I'0Jl, MECAIl, JaTa U
MECTO pPOXJIEHUs, aJpec, CeMelHoe, COIHaIbHOE, HMYIIECTBEHHOE IOJIOKEHUE,
oOpa3oBaHue, npodeccus, A0X0bl pabOTHUKA, Apyras HHPOpMaLus.

IlepcoHanbHble AaHHBIE 00yUaroUIerocss — MHGpopMaus, Kacaronasicsi KOHKPETHOTO
oOyuatomierocs, koropass HeoOxoauma OY B CBSI3U C OTHOILIEHUSIMH, BO3HUKAIOLIMMHU
MEXIY POAUTENAMHU (3aKOHHBIMU pEJICTaBUTENIMU) oOyyatomierocsa u OVY.

O06paboTka MEepPCOHANBHBIX MAHHBIX — JEUCTBHUS (ONEpaluu) ¢ NEPCOHAIBHBIMU
JAHHBIMM, BKJIIOYas CHCTEMAaTH3alMI0, HAaKOIUICHHE, XpaHEHUEe, KOMOWHUpPOBaHUE,
yTouHeHue (0OHOBIIEHHE, U3MEHEHNUE), NCIIOIb30BaHUE, PACIIPOCTPAHEHUE (B TOM YHCIE
nepenavyy, o0e3IMuuBaHue, OJJOKUPOBAHHUE, YHUUTOKEHHUE IEPCOHATIBHBIX JaHHBIX ).
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3amuTra MEPCOHAIBHBIX JAHHBIX — JEATEIBHOCTh YIIOJHOMOYEHHBIX JIMI] I10
00eCrieUeHNI0 € TOMOIIBI0 JIOKAIBHOTO PEryJUpOBaHUs IOpsAaka 00paboTKu
NEPCOHATBHBIX JAHHBIX M OOECIEYCHHE OPTaHMU3alMOHHO-TEXHUYECKUX Mep 3alluTh
uHpOpMAIlMM OT HEMPAaBOMEPHOTO JIOCTyIa, YHHYTOXXEHUS, MOIUPHUIIMPOBAHMUS,
OJIOKMpPOBaHMsI, KOIMPOBAHMsL, IPEIOCTABICHUS, PACIIPOCTPAHEHUSI.

Kondunenuumansuas nndopmanus — 310 uHGopmanus (B 10KyMEHTUPOBAHHOM UJTU
ANIEKTPOHHOM  BHUJE), JOCTyI K KOTOpPOM OrpaHUYMBAETCs B COOTBETCTBUU C
3aKOHOJaTesnbCcTBOM Poccuiickon denepanum.

1. JIOKYMEHTBI, COJIep:KANHEe CBEICHHS, COCTABJISIONINE MEPCOHAIbHbIE JAHHbIE

2.1. JIokyMeHTBI, COAEpKalUe CBEIACHUS, HEOOXOAUMBbIE ISl 3aKIIOUCHUsS], U3MEHEHUS
WM TIPEKpamieHus: TPYI0BOTO JOTOBOpa C paOOTHUKOM:
+* TaCIopT;
¢ JIOKYMEHTHI 00 00pa30BaHUM, KBATH(PUKAIINH;
¢ MEIUIIMHCKAs KHIDKKAa C MEIUIMHCKUM 3aKIIOUEeHUEM 00 OTCYTCTBUU
MPOTUBOMOKA3aHUI ISl 3aHSATUS KOHKPETHBIM BHJOM JIESITEIBHOCTH B
00pa3oBaTEIbHOM YUPEKACHUH;
CTPaxoBOE€ CBHUJIETEIBCTBO IOCYIaPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHUS;
WNHH;
JIOKYMEHTbI BOMHCKOTO y4eTa;
JIOKYMEHTHI O CYJAUMOCTH.
2.2. JIOKYMEHTBI, COJepKallie CBEJICHUS, HEOOXOIUMbIe IS TPEJOCTaBICHUS
paboTHUKY rapaHTHhil " KOMIICHCAlUH, YCTaHOBJIEHHBIX JNEUCTBYIOIINM
3aKOHO/IaTEJILCTBOM:
¢ JIOKYMEHTBI O COCTaBE CEMbH;
¢ JOKYMEHTHI 0 O€peMEHHOCTH PaOOTHHIIBL;
** JIOKYMEHTBI O BO3PAaCTe MaJOJETHUX JETEH;
** JTIOKYMEHTBI O ME€CTE€ OOy4EHHUS ACTEHl.
2.3.  JIoKkyMeHTBI, COJEpKallie CBEJCHMs, HEOOXOIHWMbIE IJIsi  peaju3aluu
KOHCTUTYIIMOHHOTO TMpaBa Ha TOJIydeHHe oO0mero oOpa3oBaHHs, B TOM 4HCIIE
3aKJIIOYEHHUS IOTOBOPA C POJUTENSAMH (3aKOHHBIMU MPEACTABUTEIISIMHU ):
¢ JIOKYMEHTBI, YAOCTOBEPSIONINI JIMYHOCTh 00y4Yaromerocs: (CBUACTEIbCTBO
0 POKJICHUU WJIU TIACTIOPT);
JOKYMEHT O MOJy4YeHUU 00pa3oBaHUs, HEOOXOAMMOTO sl OCTYIICHUS B
COOTBETCTBYIOIIUN KJIacC (JIMYHOE JIEIIO);
MEIUIIMHCKAs KapTa;
CIIpaBKa O MECTE MPOKUBAHMUS.
2.4. JlokyMeHTBI, COJEp)Kalllue€ CBEJCHUS, HEOOXOAUMBIC JUIsl MPETOCTaBICHUS
oOyyarolemycss TapaHTHM W KOMIIGHCAllMM, YCTAaHOBJICHHBIX  JIEUCTBYIOLIUM
3aKOHO/IATEJIbCTBOM:
¢ JTIOKYMEHTHI O COCTaBE CEMbH;
% JIOKyMEHTbI O COCTOSHHUHM 370pOBbs (CBEICHHsSI 00 HWHBAJIUIAHOCTH, O
HAJIMYUU XPOHUUYECKHUX 3a00JIeBaHUM U T.11.);
¢ JIOKYMEHTHI, TIOJATBEPKAAMOIINE MPABO Ha JIOTIOJHHUTENBHBIC TapaHTHH U
KOMIIGHCAIlUM 1O ONPEAEICHHBIM OCHOBAHUSAM, MPEAYyCMOTPEHHBIM
3aKOHOJATEILCTBOM (POAUTENU-UHBAIH/IBI, HETOJHAs CeMbs, peOEHOK-
CUpOTa U T.IL.).
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111. Coop ¥ 00padOTKa NEPCOHATBLHLIX JAHHBIX JTAHHOT0 PA0OTHHKA

3.1. IlepcoHanbHble [aHHble paOOTHUKA OTHOCSTCS K KOH(pHUIECHINAIBHON
uHpopmarmu. Jns nMma, TOAYYMBIIETO JOCTYN K TEPCOHAIBHBIM  JIaHHBIM,
o0si3aTeNbHBIM  SIBIIIETCA TpeOOBaHME HE JIONMYCKAaTh pPACIPOCTPAHEHUE JIaHHOU
uHpopmanuu Oe3 coryacusi pabOTHMKA, a TaKXkKe IpPU HaJIMYUU HHOTO 3aKOHHOIO
ocHoBaHus. TpeGoBanusi mpu 00pabOTKE MEPCOHANBHBIX JaHHBIX pPaOOTHHUKA
ycTaHoBieHbl cT. 86 TpymoBoro koaekca P® u He mnomnexar H3MEHEHUIO U
UCKJTIOYEHHUIO.

3.2. B mensx oOecmeueHuss mpaB M cBOOOJ dYenoBeka W TpaxknanumHa OY mnpu
00paboTKe MepCOHANBHBIX JaHHBIX PAaOOTHHKA 00s3aHO COONIIOATH CIEAyIoIre 00Iue
TpeOOoBaHUS:

3.2.1. OG6pabGoTka TEpCOHAIbHBIX JAHHBIX pPAOOTHHKA MOXKET OCYIIECTBIIATHCS
UCKJTIOUUTENBHO B HESIX OOecreyeHHus COOJIOACHUS 3aKOHOB M HMHBIX HOPMAaTHBHBIX
IPABOBBIX AaKTOB, OOYYEHMHM M TMPOJBIKEHMM IO CiIyx0e, oOecreyeHus JTUYHOU
0e30MacHOCTH, KOHTPOJIA JESATEIbHOCTH, KOJIMYECTBA U KaueCTBA BHIMOJIHAEMON paboThI
U obecriedeHns coXpaHHOCTH umyiectBa OY, paboTHUKA U TPETHUX JIUII.

3.2.2. OOpaboTka TMEpPCOHANBHBIX JAaHHBIX MOXET  OCYIIECTBISTHCS IS
CTaTUCTUYECKHX WJIM UHBIX HAYyYHBIX M CIYKEOHBIX IIeJIeld IPU YCIIOBUU 0053aTENbHOTO
00€e3/IMYMBaHuUs IEPCOHATBHBIX JAHHbIX.

3.2.3. Undopmanus o mepcoHaIbHBIX JaHHBIX PaOOTHUKA MPETOCTABISAETCS IIKOJIE
YCTHO, JMOO MyTeM 3alOJIHEHMSI PA3JIMYHBIX aHKET, ONPOCHBIX JIUCTOB, KOTOPHIE
XpaHATCA B JUYHOM Jiene. Ecnu nepcoHanbHble JaHHbIE paOOTHUKA BO3MOKHO MOJYYUTh
TOJIBKO y TPETbel CTOPOHBI, TO paOOTHUK JOJDKEH OBITH yBeOMIIEH 00 3TOM HE MEHee
4yeM 3a TpU pabouuX JHS U OT HEro JOJDKHO OBITh MOJIYYEHO MUCbMEHHOE coriacue (Jinbo
NUCBbMEHHBIM OTKa3), KOTOpOEe pa0OTHUK JIOJKEH JaTh B TEUEHUE NATH pabouux JHEU C
MOMEHTA TOJYYEHHUs] COOTBETCTBYIOUIETO yBEJOMJIEHMs. B mMUCbMEHHOM yBEIOMIIEHUU
OV B nune nupexkTopa cooliiaer pabOTHUKY O LENsX, MPeArnoiaraéMblX HCTOYHUKAX U
croco0ax IMOJIy4eHMs] MEPCOHAIBHBIX JAHHBIX, XapaKTepe MOUIEKAIUX I1OTYyYEHUIO
NEPCOHANBHBIX JIaHHBIX (Hampumep, oQopMieHHE 3ampoca B ydyeOHOE 3aBelCHHE O
HOJUIMHHOCTH JOKyMeHTa 00 00pa30BaHUHU M T.N.) M MOCIEACTBUAX OTKa3a pabOTHHKA
JlaTh MUCbMEHHOE COIJIache Ha UX MOJyyeHHe.

3.2.4. lllkona HE WMMeeT MPaBO MOJydaTh W 00padaTbIBaTh MEPCOHAIBHBIC JaHHBIC
pabOTHUKA, KacalIllHecs pacoBOM, HALMOHAIBHOM NPUHAIIEKHOCTH, MOJUTHYECKUX
B3IJISJIOB, PEJIMTHO3HBIX WM (PUI0COPCKUX YOSKIEHUM, COCTOSIHUS 3/10pPOBbS, YaCTHOU
XKU3HU. B citydasx, HEmocpeCTBEHHO CBS3aHHBIX C BONPOCAMH TPYAOBBIX OTHOIIEHUM, B
cootBeTcTBUU cO crathedl 24 Koncrurymum Poccuiickoit ®enepanmm paboTomaTenb
BIIPaBE MOJIY4aTh U 00pabaThiBaTh JaHHBIE O YaCTHOW JKM3HU PAaOOTHHMKA TOJIBKO C €ro
NUCbMEHHOT'O COIJIacHsl.

3.2.5. lllkoma He mMeeT mpaBa MOJy4aTb U 00pabaThIBaTh MEPCOHAIBHBIC JTAHHBIC
paboTHUKAa O €ro 4YJICHCTBE B OOIIECTBEHHBIX OOBEAMHEHHSIX WIH €ro MpoCOr3HON
JESITENIbHOCTH, 32 UCKIIOYEHUEM CIIydaeB, MPEAYCMOTPEHHBIX (peliepaibHbIMU 3aKOHAMHU.

3.2.6. Ilpu npuHSATUU pENICHH, 3aTParuBaIOIIMX HHTEPECHl paOOTHHKA, IIKOJIA HE
UMEeT IpaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JaHHBIX PAOOTHUKA, MOJIYYCHHBIX
UCKJIIOYUTENIBHO B Pe3yJbTaTe WX aBTOMATU3UPOBAHHOW OOPAOOTKM MIIM 3JEKTPOHHOTO
HOJTyYEHHUSI.

3.3. Ilpu mocTtymieHud Ha padoTy pabOTHUK MPEJOCTAaBISET IIKOJE CIEAYIOIINe

JIOKYMEHTBI, COZIeprKallie MepcoHalIbHbIE TaHHbIE O cele:

% MACTOPT WU HHOW JOKYMEHT, YIOCTOBEPSIOIININ INYHOCTS;




% TPYAOBYIO KHWXKKY, 3a WCKIIOUEHHEM CIy4yaeB, KOTJa TPYJOBOH JOTOBOP
3aKJII0YaeTCs BIEpBbIE WM paOOTHMK TMOCTymaeT Ha paboTy Ha  YCIOBHSX
COBMECTUTEIIbCTBA;

®.

¢ CTpPaxoBOE€ CBUJETEIBCTBO I'OCYIAPCTBEHHOIO IEHCUOHHOTO CTPaXOBaHU;
% JIOKYMEHTBl BOMHCKOTO y4YeTa — ISl BOCHHOOOS3aHHBIX W JIUI, TOJUICKAIINX
NPU3BIBY HA BOCHHYIO CITYKOY;

% JOKyMEHT 00 00pa3oBaHWH, O KBATH(DUKAIIUY WM HAJTHYNH CIICIIHATbHBIX 3HAHHUHA
IpHU TMOCTYIJICHUM Ha paboTy, TpeOyrollylo CleUUaIbHbIX 3HAHUN WIH CHelnualbHON
MIOATOTOBKH;

% CIpaBKy O CYIUMOCTH.

3.4. 3ampemaercs TpeOoBaTh OT JIMIA, MOCTYHAIOIIEro Ha padoTy, JOKYMEHTHI
MIOMHUMO TPEAYCMOTpPEHHbIX TpyAoBbIM KoaekcoMm Poccuiickoit denepanuu, WHBIMU
dbenepanbHBIMM  3aKkOoHamu, ykazamu [Ipesunmenta Poccuiickoii ®enepamuun  u
nocranoBieHussMu [IpaBurenscrBa Poccuiickon @enepannu.

¢ 3.5. Ilpm 3akm0YeHnH TPYJOBOTO JOTOBOPA U B XOZ€ TPYAOBOH JCATEIHHOCTH IS
oOecrieyeHus] rapaHTU M KOMIIEHCAlui pabOTHUKY, YCTAaHOBJIEHHBIX JAEUCTBYIOLIUM
3aKOHOJATEeIbCTBOM, MOKET BO3HHUKHYTh HEOOXOIMMOCTh B  IPEJOCTaBICHUU
pabOTHUKOM JOKYMEHTOB:

0 BO3pacTe JIETEM;

0 0EpEMEHHOCTH KEHIUHBI;

00 MHBaJIUIHOCTH;

0 IOHOPCTBE;

0 COCTaBE CEMBbU;

0 HEOOXOIMMOCTH yX0/1a 32 OOJIbHBIM YJIEHOM CEMbH;
poyue.

3.6. Ilocne Toro, kak OyneT NPHUHATO pELIEHUWE O NpUEME Ha padoTy, a TaKxKe
BIIOCJIEACTBUA B INIPOLIECCE TPYIOBOM NEIATEIBHOCTH, K JOKYMEHTaM, COJEpKalluM
nepcoHaabHbIe JaHHbIe paOOTHUKA, OYyT OTHOCUTHCS:

TPYZOBOM JOTOBOD;
JOTIOJIHATEIIbHBIE COTJIALIEHUS K TPYAOBOMY IOTOBOPY;
pHKa3 o mpueMe Ha pabory;
IIPUKAa3bl O MOOLIPEHUAX U B3bICKaHUSIX;
MEIULUHCKNAE JTOKYMEHTBHI;
MIpUKa3bl 00 U3BMEHEHUH YCIIOBUN TPYJOBOIO JI0TOBOPA;
KapTouka yHuuuupoBaHHOW Qopmbel T-2, yTBepkaeHHAas MOCTAaHOBJICHUEM
I'ockomcrara Poccum ot 05.01.2004 Nel;
% Jpyrue JOKYMEHTHI.
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1V. Coop 1 00padoTKa NEPCOHAILHLIX JAHHLIX 00VYAIOIIEerocs

4.1. Bce mnepcoHalbHbIE JIaHHbIE HECOBEPIICHHOJETHETO OO0y4Yaromierocs o
MOJIydYEHUSI UM OCHOBHOTO 0OIIero oOpa3oBaHUsi MOXKHO IOJIy4YaTh TOJBKO Y €ro
poauTenei (3aKOHHBIX TMpeacTaBuTenei). Eciu mepcoHaibHbIE JaHHBIE 00YYarolIerocs
BO3MOXKHO TMOJY4YUTh TOJBKO Yy TpPEThEH CTOPOHBI, TO POAUTENU (3aKOHHBIE
MPEICTAaBUTEN) O0YUYaIOIIErocs TOJDKHBI OBITh YBEAOMIIEHBI 00 3ToM 3apanee. OT HHUX
JIOJDKHO OBITh TIOJIY4EHO TMHCbMEHHOE COTJIAllleHWe Ha TOJIyYeHHE TMepPCOHATbHBIX
JAHHBIX OT TPeThed CTOpOHBI. Pomutenu (3aKOHHBIE MPENCTABUTEIN) OOyUYarOIIETOCS
JIOJDKHBI OBITh MPOUH(MOPMHUPOBAHBI O LEJISAX, MPEAIoIaraéMblX HCTOYHUKAX M CIIOc00ax
MOJIyYEHUsI MEPCOHANBHBIX JTAHHBIX, & TAKXKE O XapaKTepe MOIJEKAIIUX IMOTy4YECHHUIO




NEPCOHAJBHBIX JAHHBIX U IOCIEACTBUAX OTKa3a JaThb IHCbMEHHOE COIJIaCMe Ha HX
HOJyYCHHE.

4.2. Bce mepcoHanbHBIE JaHHBIE HECOBEPIICHHOJIETHETO OOYYaroIIErocsi MOcCie
NOJYyYeHHs WM OCHOBHOTO 0Omero oOpa3oBaHHs WM  COBEPIICHHOJETHETO
o0yyaronierocss MOXHO I0JIy4aTh TOJIBKO y Hero camoro. Ecnu mepcoHanbHbIE 1aHHBIE
TaKOTO 00YYaIOIIETrocsl BO3MOXKHO IMOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO OH JIOJIKCH
ObITh yBeOMJIEH 00 3TOM 3apaHee. OT HEro MOKHO OBITh MOJYYEHO MHUCHMEHHOE
COIJIacM€ Ha TMOJIyYEHHME IIEPCOHAIBHBIX JaHHBIX OT TPETbEH CTOPOHBI. Takowu
oOydamomuiics J0HKeH ObITh MNpPOMH(GOPMHPOBAH O LENAX, MPeAnoiaraeMbix
UCTOYHMKAX JAHHBIX, a TAKXKE O XapaKTepe MOJUIekKAIUX MMOITYYSHHIO MEePCOHATBHBIX
JAHHBIX U TOCJIEACTBHUAX OTKa3a J1aTh MMCbMEHHOE COTJIacue Ha UX MOIy4YeHHE.

4.3. B cootBetrctBuM co c1.24 Koncrurynuu P® OV Bnpase ocymiecTBisTh cOop,
nepeqady, YHUYTOXKEHUE, XpaHCHHEe, WCIOJIb30BaHHE HH(POPMAUK O MOJUTHUECKUX,
PEUTHO3HBIX, JAPYrUX YOeXJeHWH YacTHOM JKM3HM, a Takke HHpopMaluy,
HapylIaronie TaiiHy nepenucku, TeleQOHHbIX ePEeroBOPOB, OYTOBBIX, TeJIErPAPHBIX U
MHBIX COOOIIEHUN O0YyYarolerocs ¢ €ero MMCbMEHHOTO corjiacus (coryiacus poauTene
(3aKOHHBIX Ipe/CTaBUTENIeH) HECOBEPIIEHHOJIETHEIO 00YYarOmEerocss 0 MOJIy4YeHUsT UM
OCHOBHOTO 0011ero oOpaszoBaHus), popma onpenensercs 4.4 cT.9 DenepalbHOroO 3aKOHA
«O 3ammTe NepPCOHATBHBIX TaHHBIX» WA HA OCHOBAHHUU CYJ€OHOTO PEIICHUS.

V. XpaHeHNe ¥ 3a1IHTA NePCOHAJbHBIX JIAHHBIX PA0OTHHKOB H 00YUYAIOIIMXCS

5.1. IlepcoHanbHble JaHHbIE PAOOTHUKOB XpaHATCS Ha OyMaKHBIX HOCHUTEINAX, B
NOMEIICHNAX MIKOJBI, B mKadax u ceidax. Jlnunsie gena u kapTouku T-2 yBOJEHHBIX
pabOTHUKOB JI0 MCTEUEHMs TEKYILEro KaJeHJAapHOIo rojaa Xpassrcs B ceilde, a 3aTem
HepeatoTCsl B apXUB HIKOJIBI.

5.2. llepcoHanbHble JaHHBIE OOYYArOIIETOCs OTPAXKAIOTCS B €ro JUYHOM JIEJI€,
KOTOpO€ 3aI0JIHAETCS MOCIIE U3/IaHUs NIPUKa3a O €ro 3a4MCIIEHUH B IIKoy. JInuHble nena
oOydaromuxcsi B andaBUTHOM MOpsiake (QOpMUPYIOTCS B ManKax KJIaccoB, KOTOpPbIE
XpaHATCS B CIICIUAIIBHO 000PYAOBaHHBIX IIKa]ax.

5.3. KonkpetHsie 00s13aHHOCTH 10 BEACHUIO, XPAaHEHHIO JIMYHBIX A€l PaOOTHUKOB,
3aMO0JHEHHI0, XPAaHEHUIO U BbIJAU€ TPYIOBBIX KHIXKEK, HHBIX JOKYMEHTOB, OTPaKArOIINX
nepcoHalbHbIE JaHHbIE PAOOTHUKOB, B TOM UHKCJIE IO XPAHEHHUIO JIMYHBIX JIe]l YBOJIEHHBIX
paOOTHHKOB, BO3JIAratOTCsl HA CEKPeTapst IIKOJIbI.

5.4. B OTHOIIEHMHM HEKOTOPBIX JOKYMEHTOB JACHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanii MOryT OBbITh YCTAHOBJIEHBI MHBIE TPEOOBAHUS XpaHEHHs, YeM
npenycMoTrpeHo  HactodamuM  [lonoxkeHmeM. B Takux — ciaydasx — caepyer
PYKOBOJICTBOBAaTbCS MpPaBUJIAMM, YCTAHOBJIEHHBIMH COOTBETCTBYIOIIMM HOPMAaTHUBHBIM
aKTOM.

5.5. TlepcoHaibHble AaHHbIE PAOOTHUKOB, XPAHSIIMECS B HJIEKTPOHHOM BHIE,
MOJIeXKAT 3alIUTE MPOTPAMMHBIMH cpefcTBaMu. K HIM OTHOCSTCS pa3rpaHUYeHHS TPaB
JOCTyNa K OJIEKTPOHHBIM pecypcaM, TMapojbHas WACHTU(UKALNSA TOJIh30BATEICH
JJIEKTPOHHOW  CHCTEMBbl  JOKYMEHTOOOOpOTa M  MapojbHas  UACHTU(DUKALUA
NoJb30BaTeNeil mpu BXojae B MHGOpMaIMOHHYI0 cuctemy. llog pasrpanndyeHueM mpas
JIOCTyTa MOJPa3yMeBaeTCsl OpTraHu3alus JAOCTyNa PabOTHUKOB IIKOJBI TOJIBKO K TOMY
CerMeHTY WH(GOpPMalUM, KOTOPbI HEOOXOAUM /Jisi BBHINOJHEHUS CBOUX CIYKEOHBIX
o0si3aHHOCTEN. KakaoMy paOOTHUKY HIKOJIBI, MMEIOLIEMY JIOCTYI K 3JIEKTPOHHOU 0aze
NEPCOHATBHBIX IaHHBIX, HA3HAYAETCS €r0 MHIMBUAYAIbHbII JIOTUH Ui BXOJIa B CUCTEMY




141 YHHKaHBHBIﬁ mapoJb, U3BECTHBIM TOJBKO CaMOMY II0JIb30BAaTCIITO. PaGoTHrkam
3allpCIIaCTCA pa3rjidllldaTh YHUKAJIIBHBIC IIAPOJIN JJI BXOJdd B CUCTCMY.

V1. 3ammumra nadopManmu 0 NepcoOHANBHBIX TAHHBIX

6.1. CoTpyIHUKH WIKOJIbI, UMEIOIIKE JOCTYN K MEPCOHAIbHBIM JAaHHBIM, O0S3aHbI
MPUHUMATh HEOOXOJUMBbIE OPraHU3ALMOHHBIE W TEXHUYECKUE MEPbl IS 3allUThl
NEPCOHANBHBIX JaHHBIX OT HENPAaBOMEPHOTO WM CIY4alHOro JOCTyNna K HHUM,
YHUYTOXXEHHSI, MOAUPUIIMPOBaHUs, OJOKUPOBAHUS, KOMUPOBAHHUS, PACIPOCTPAaHEHUS, a
TaKXe OT MHBIX HEMPAaBOMEPHBIX JIEHCTBUI B OTHOIICHUH JaHHOW WH(OPMAIIH.

6.2. CexpeTapb U COTPYIHUK KOMITBIOTEPHOTO KJIacCca OCYIIECTBISIOT:

¢ OrpaHHYEHHUE CETEBOTO JIOCTYIA JUIS OTMPEACIICHHBIX MMOJIb30BaTENICH;
% OpraHu3alMi0 KOHTPOJIS TEXHUYECKOTO COCTOSIHUSI KOMIBIOTEPHOU TEXHUKU
Y ypOBHEH 3alIUTHl U BOCCTAHOBIIEHUSI HH(OPMAIIHH;
¢ TMPOBEIEHHE PETYISAPHOTO KOMUPOBaHWS WH(POpPMAMK HA HOCHUTEIH,
CO3/1aHME€ PE3EPBHBIX KOMUN 0000 BaKHOM MHpOpMaAIUY;
¢ BEJICHHWE ayaWTa JCHCTBHI IOJIb30BaTEIeH M CBOEBPEMEHHOE OOHapYy)KCHHUE
(haKkTOB HECAaHKIIMOHUPOBAHHOTO JOCTyNa K HH(POPMAIIUH.

6.3. PaOGOTHUKM IIKOJIbI, MMEIOIIME JAOCTYN K TIEPCOHANBHBIM JaHHBIM, IpHU
M0JIb30BAHUU JIOCTYNIOM B ceTh VIHTEepHET 00s3aHbl IPUHUMATh MaKCUMAaJIbHbIE MEPHI 110
obecrnieueHnto 0€30MacHOCTH:

¢ HCIIONIF30BaTh AHTHBHPYCHOE TMPOTPAMMHOE oOOecredeHne (C peryisipHBIM
O0OHOBJIEHHEM BUPYCOB);
% HE JIONyCKaTh paboTaTh Ha CBOE aBTOMATH3MPOBAHHOE paboYee MECTO JIHII,
HE UMEIONINX MTpaBa J0CTYyMa K IaHHbIM;
HE OCTaBJISATh HE 3a0JIOKMPOBAHHBIM CBOW KOMITBIOTEP B HEpabouee BpeMs;
CBOEBPEMEHHO COO00IaTh JIa0OpaHTy KOMIIBIOTEPHOIO Kjacca O CIydasx
cO0s1 B paboTe ceTH, mapoJbHON UACHTU(DHUKAIIUH U T.1.

K/ K/
0‘0 0‘0

VII. Ilepenaya nepcoHaIbHBLIX JAHHBIX PA0OTHHKOB M 00VYAIOIIHUXCH

7.1. Ilpu nepenave nepCcOHANbHBIX JAHHBIX PAOOTHUKHU IIKOJIbI, UMEIOIIHNE TOCTYH K
NEPCOHAIBHBIM JAHHBIM, JOJKHBI COOIIOAATH CIIEeyIOIUe TPeOOBaHU:

7.1.1. He coobmate nepcoHanpHble JaHHbIE pa0OTHUKA U O00ydyarolerocs TpeTben
CTOpOHE 0e3 MUCHMEHHOTO corfiacksi pabOTHHKA, 00YJarOIIEerocs, poauTesnei (3aKOHHbBIX
npe/cTaBuTeNeil) o0yJaromerocs, 3a UCKIOYEHUEM ClTy4yaeB, KOrja 3T0 HeoOXOuMO B
HEeJsIX MPeayNpexaeHUsT yrpo3bl KU3HU U 3J0pPOBbI0 pabOTHUKA M 0Oydaromierocs, a
TaKKe B JPYyIHX CilydasX, IOPEAYCMOTPEHHBIX TpymoBbIM Konxekcom Poccuiickon
denepanuyn UM UHBIMU (eiepaTbHBIMU 3aKOHAMH.

YuuteiBass, uro TpynoBou kouekc Poccuiickoir Denepaunu HE ONpPEAEsieT
KPUTEPUM CHUTYalMi, MPEACTaBISIIOIINX YIpo3y >KU3HM WM 30pOBbI0 PAOOTHHKA U
oOyuaromerocsi, OY B KaXXJIoM KOHKPETHOM cllydae JEJaeT CaMOCTOSATEIbHYIO OLEHKY
CEpbE3HOCTH, HEMUHYEMOCTH, CTENEHU Takoi yrpossl. Ecium ke nuno, obparusiieecs ¢
3alpocoM, HE YIOJIHOMOYEHO (eepanibHbIM 3aKOHOM Ha IOJyYEHHUE IEepPCOHAIbHBIX
JTaHHBIX pabOTHMKA WM OOydaromerocs, JuOO OTCYTCTBYET NHCBMEHHOE COTJIacHe
paOoTHHKA, OO0ydYaromerocs WIM €ro poAWTeNed (3aKOHHBIX NPEJCTaBUTENCH) Ha
NPEIOCTABICHUE €ro MEepCOHAIbHBIX CBeleHUM, nub60 mo MHeHuto OV oTcyTcTBYeT
yrpo3a *,HU3HU WU 30pPOBbI0 paboTHHKA uian oOydaromemycs, OY o6s3aHa OTKa3aTh B
IPEOCTABICHUH NIEPCOHAIBHBIX JaHHBIX JINILY.




7.1.2. He coobOmaTth mnepcoHanbHbIE JaHHble PAOOTHHKA U OOydYaromerocs B
KOMMEpYECKHX 1IeJIsX 0€3 ero NMCbMEHHOTO COTJIacHsl.

7.1.3. IlpenynpenuTs JML, MNOJIYYAOLIUMX IE€PCOHAIBHBIE JaHHblE pPaOOTHUKA M
00y4aroIerocs, 0 TOM, YTO 3TH JaHHbIE MOTYT OBITh UCIOJIb30BaHbI JUIIb B LEAX, IS
KOTOPBIX OHH COOOIIIEHBI.

7.1.4. OcymecTBisaTh Iepenady NEePCOHANBHBIX JAHHBIX B MpeEesiaX IIKOJbl B
COOTBETCTBUU ¢ HacToAmwuM ITosnoxennem.

7.1.5. He 3ampammBaTh HH(OpPMALMIO O COCTOSIHUM 3/0pOBbS DPAOOTHHKA, 3a
UCKIIFOUEHUEM TE€X CBEACHUH, KOTOpPbIE OTHOCATCS K BOMNPOCY O BO3MOXKHOCTHU
BBITIOJTHEHUST PAOOTHUKOM TPYAIOBOH (YHKITUH.

7.1.6. IlepenaBaTh IepcoHaIbHBIC JAaHHBIC pAOOTHHUKA TIPEICTABUTEIIO pAaOOTHUKA B
MOPSIIKE, YCTAaHOBIEHHOM TpynoBeiM KojekcoM Poccuiickoin denepanuy U HaCTOSAIIAM
[TonoxxenreM, M OrpaHWYMBATH 3Ty HH(OpPMAIMIO TOJIBKO TEMHU NEPCOHATbHBIMU
JAaHHBIMH ~ paOOTHHKA, KOTOpble HEOOXOAMMBI JUIS  BBINOJIHEHUS  YKa3aHHBIM
MpeACTaBUTENIEM ero PyHKIIUM.

7.2. BHyTpeHHUH 1OCTYI K MEPCOHAIbHBIM JaHHBIM PA0OTHUKOB.

[IpaBo gocTyma K MEpCOHAJIbHBIM JAaHHBIM pabOTHMKA 0e3 MOoJydeHHs
CHELUAIBHOIO Pa3peIIeHNs] UMEIOT:

JUPEKTOP IIKOJIBI;
CEKpeTaps;
3aMECTUTENH IUPEKTOPA LIKOJIBI;
npenaceaaTesb NpopCcor3HOro KOMUTETA;
pykoBojgutenu mnpeaMeTHbIX IIIMO (Tonbko K NEepCOHAJBHBIM JaHHBIM
nelarornuyeckux paboTHUKOB CBOEH 0OpazoBaTesbHONM 0071aCcTH);
% cam paOOTHUK, HOCUTEIb JaHHBIX.

7.3. BHyTpeHHuUl J0CTyN K IEPCOHAIBHBIM JIaHHBIM OOYYAIOIINUXCS U UX POAUTENEH

0€3 MoJy4YeHus CEeUUaIbHOrO pa3pelIeHHs] UMEIOT:

JUPEKTOP ILKOJIBI;

3aMECTUTEIN PYKOBOAMTENS 00pa30BaTENbHOIO YUPEKICHHUS;

COIIMAJIbHBIN MEaror;

CeKpeTapb

YUUTEIb-TICUXOJIOT;

YUUTEIb-JIOTONIEN;

OTBETCTBEHHBIH 3a OECIUIATHOE MUTAHHE;

KJIACCHbIE PYKOBOAMTENH (TOJBKO K NEPCOHAIBHBIM JaHHBIM OOYyYarOLIMXCs
U POJUTENIEH CBOETro Kjacca).

7.4. Ilo mnHUCPMEHHOMY 3ampocy, Ha OCHOBaHMM IIpUKa3a PYKOBOJIUTEIS
00pa3oBaTENIbHOTO  YUPEXKICHHUS, K T[EPCOHAIBHBIM  JaHHbIM paOOTHUKOB U
00y4aroIKXCcsi MOTYT ObITh TOMYLIEHBI JUIA B TIpeieaxX CBOeH KOMIETEHIINH.

7.5. BHemHUN TOCTYII.

K umcny maccoBeix morpeOuTenell MepCOHATBHBIX JAHHBIX BHE IIKOJBI MOKHO
OTHECTH T'OCY/IapCTBEHHbIE U HErOCYAapCTBEHHbIE (YHKIIMOHAIBHBIE CTPYKTYPHI:
HAJIOrOBbI€ MHCIIEKLINN;

IIPABOOXPAHUTENBHBIE OPTaHbl;
OpraHbl CTATUCTHKHU;

CTPaxOBbIE ar€HTCTBA;
BOEHKOMATBHI;

OpraHbl COIMAIIBHOIO CTPAaXxOBaHUs;
NIEHCUOHHbIE (POH]IBI;
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% MoApa3eNieHUus] MyHUITUTIALHBIX OPTaHOB YIIPABIICHHUSI.

7.6. Ipyrue opranu3aiuu.

CeeneHuss o paloTarouleM COTPYIHUKE WM YK€ YBOJEHHOM, OOyYaroIiemcs
yUYEHUKE WM 3aKOHYMBIIEM OOyYeHHE MOTYT OBITh TPEAOCTABICHBI APYrOM
OpraHu3aluy TOJbKO C MUCbMEHHOIO 3arpoca Ha OJJaHKe OpraHU3alliy C MPUIIOKEHUEM
KOIUU 3asiBJIeHUs pabOTHUKA, 00yJaronerocss Uiu 3aKoHYMBIIEro ooyuyenue. OTBEThI Ha
INUCBMEHHBIE 3alpOChl JIPYTUX OpraHu3aluil M YUYpEeKIEHUHM B IMpeaenax Hx
KOMIETEHIIMM M MPEJOCTABICHHBIX IMOJHOMOYMNA JalOTCs B MUCbMEHHOH ¢opMe Ha
OJlaHKE LIKOJIBI U B TOM 00BbEME, KOTOPbIM MO3BOJIAET HE pa3rialliaTh W3JIULIIHUN 00beM
MIEPCOHATBHBIX CBEACHHUN O paOOTHUKAX U O0YJArOIIHXCS.

7.”7. PONCTBEHHHUKH U WICHBI CEMEM.

[lepconanbHble TaHHBIE MOTYT OBITh MPEIOCTABIIEHBI POJACTBEHHUKAM WM 4YjeHaM
€ro CEMbH TOJBKO C MUCbMEHHOTO pa3pelIeHHs] cCaMoro paboTHUKA.

7.8. TpeboBanus n.5.1. IlonoxkeHust He MOJICKAT U3MEHEHUIO, UCKITFOUCHUIO, TaK
KaK SBJISIFOTCS 00513aT€IbHBIMU ISl CTOPOH TPYIOBBIX OTHOIIEHUI Ha OCHOBAaHUU CT. 88
Tpynosoro koaekca Poccutickon @enepanumn.

Vill. Obsa3anHocTH paGoTHHKA ¥ padoToaareis

8.1. B mensx obecriedyeHHs TOCTOBEPHOCTH IEPCOHANBHBIX MaHHBIX PAOOTHHK
00s13aH:

8.1.1. [Ipu nmpueme Ha pabOTy MPEJOCTABUTH HIKOJIE MOJIHBIE JOCTOBEPHbBIE TAHHBIC
o cele.

8.1.2. B cmyuae m3MeHEHHs CBEACHUH, COCTABIAIOMIUX IEPCOHAIBHBIC JaHHBIC,
CBOECBPEMEHHO B CPOK, HE MPEBBIMAIOIMNA 5 paboumx IHEH, MPEAOCTaBUTh TaHHYIO
UHPOPMAIIHIO CEKPETAPIO IITKOJTBI.

8.2. Jlns oOecriedeHUs JOCTOBEPHOCTH MEPCOHANBHBIX IAHHBIX OOydJarommecs,
poouTeny (3aKOHHBIE MPEICTABUTENN) HECOBEPIICHHOJIETHUX OOYyYalOUmMXCS 10
MOJIYYEHHUSI UMH OCHOBHOT'O O0IIIET0 00pa3oBaHus 00s3aHbI:

8.2.1. Ilpenocrasnars OY TouHble CBeAeHUS O ceOe (CBOMX HECOBEPIICHHOJIETHUX
JIETSX).

8.2.2. B caydyae W3MEHEHMsS CBEICHUM, COCTaBIISIIOIIMX IEPCOHAIbHBIE JaHHBIC
COBEPIIICHHOJIETHETO 00YyYaroIerocsi, OH 00si3aH B TEYEHUE MecsIa COOOIUTh 00 I3TOM
CEKpeTapro IIKOJbI.

8.2.3. B caydyae M3MEHEHMS CBEICHUMN, COCTABJISIONIMX IE€PCOHAIbHBIE IaHHbBIC
oOyyaroimerocsi, poAUTENN  (3aKOHHBIE MPEJCTABUTENIM) HECOBEPIICHHOJETHETO
00yyJaroierocs 10 MOJIy4eHUss UM OCHOBHOTO OOIIero oopa3oBaHus 00513aHbI B TEUCHUE
MecsIa COOOIIHUTH 00 ATOM CEKPETaPIO MIKOJIBI.

8.3. [IpenocraBnenue pabOTHUKY WM OOY4YaIOIIEMYCSl TApAaHTUH U KOMIIEHCAIIH,
PEyCMOTPEHHBIX JEHCTBYIONNM 3aKOHOAATEITCTBOM, OCYIIECTBIACTCS C MOMEHTa
MPEIOCTABICHUS] COOTBETCTBYIOLIMX CBEACHHM, €CIdi HMHOE HE MPEeayCMOTPEHO
NEHCTBYIOIIMM 3aKOHOIaTEIHCTBOM.

8.4. OV o06s3aHo:

8.4.1. OcyuiecTBAATh 3aLIUTY NEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

8.4.2. ObecnieunTh XpaHEHUE TIEPBUYHON YUETHOM JTOKYMEHTAIMHU 10 Y4eTy Tpyda
U €ro OIUIaThl, K KOTOPOW B YAaCTHOCTH, OTHOCSTCS IOKYMEHTHI IO y4YeTy KaJpoB,
JOKYMEHTHI 10 y4YEeTY MCIOIb30BaHMsI pab0oyero BpeMEH! U PacueToB C paOOTHUKAMU IO
oriaTe Tpyjaa u ap.

8.4.3. [lo nucbMEHHOMY 3asiBJIEHUIO0 pa0OTHHKA HE MO3/IHEE TpeX pabo4yux JHEH co
JTHSI TIOJIaYM 3TOTO 3asBJCHHS BbIIAaTh KOMWU JOKYMEHTOB, CBA3aHHBIX C €ro paboToi




(komuHM MpuKasza o nmpueMe Ha paboTy, MPUKA30B O MEepeBoAaX, MpUKa3a 00 YBOJIbHEHUU C
paboThl; KOMHUIO M BBIMUCKH U3 TPYIOBOM KHWXKKH, O mepuoie pabotel u ap.). Komuu
JOKYMEHTOB, CBSI3aHHBIX C PaOOTO, MOMKHBI OBITH 3aBEPEHBI HAJICKAIIMM 00pa3oM H
IPEJOCTaBISThCA PAOOTHUKY OE€3BO3ME3IHO.

IX. IIpaBa cy0beKTOB NEPCOHAIbHBIX JIAHHBIX 110 00€CII€YE€HHNI0 3aAIMThI
NEPCOHAJIBHBIX JAHHBIX

9.1. B mensx oOecriedeHUs 3alMTHl MEPCOHATBHBIX JaHHBIX, XpaHsmmxcs B OV,
paOoTHHKH, 00yUaIOUINeCs, POAUTENH (3aKOHHBIE TPECTABUTENH ) UMEIOT MPABO Ha:

9.1.1. Tlonnyro wmHpopManmioo 00 WX MEPCOHAIBHBIX JAHHBIX M OOpPabOTKE 3THX
JTAHHBIX.

9.1.2. CBOOOHBIN OECIUIATHBIN OCTYIl K CBOMM II€PCOHAJIBHBIM JIaHHBIM, BKJIHOYast
IpaBO Ha MOJy4YeHUE KONUU JI000M 3amucu, coaepKallell INEepCOHANBHBIE JAHHbBIE
paboTHHKA, 32 UCKITIOYCHUEM CITy4aeB, PEIyCMOTPEHHBIX (peepaabHbIM 3aKOHOM.

9.1.3. Ompenenenue cBOMX MpeACTaBUTENEH MJiS 3alllUThl CBOUX IEPCOHAIBHBIX
JTAHHBIX.

9.1.4. TpeGoBaHue 00 MUCKIIOYEHUH WM HCHPABICHWU HEBEPHBIX WM HEMOIHBIX
NIEPCOHANBHBIX NaHHBIX. [Ipyn oTkaze OY HUCKIIOYHTH WM HCIPaBUTHh MEPCOHAIBHBIC
NaHHBbIC PAOOTHHUKA WM O00YYaIOMIErocs OH UMEET MPaBO 3asBUTh B MUCHbMEHHOU (opme
JUPEKTOPY IIKOJBl O CBOEM HECOTJIACHH C COOTBETCTBYIOUIMM OOOCHOBAaHHEM TaKOTO
Hecornacus. [lepcoHanbHbIE TaHHBIE OIIEHOYHOTO XapakTepa paOOTHUK, 00yUJaIOUIHIACS,
poauTeny (3aKOHHbIE TPEACTABUTENM) HUMEET TMpaBO JIONOJHUTH  3asBIICHUEM,
BBIPAXXAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PCHHS.

9.1.5. TpeboBanue 06 u3Bemiennn OY Bcex JUL, KOTOPbIM paHee ObLIA COOOILEHBI
HEBEpHbIE WJIM HEMOJHbIE MEepCOHANIbHbIE JaHHblE pabOTHHKA WM OoOydarouierocsi, 060
BCEX MPOU3BEICHHBIX B HUX UCKIIOYEHUSAX, UCIIPABIICHUSIX WIH JJOTIOJHEHUSX.

X. OTBETCTBEHHOCTD 32 HapylIeHHe HOPM, PeryJIMPYIOIKNX NoJdy4YeHue, 00padoTKy
U 3AIIUTY NEePCOHAJBHBIX AaHHBIX

10.1. JIuna, BUHOBHBIE B HAPYUIEHUH HOPM, PETYJIUPYIOIIMX MOIydeHHE, 00pabOTKy U
3alUTY [EPCOHANbHBIX JAHHBIX pa0OTHUKA M OOYy4YalOUIMXCs, MPUBIEKAIOTCI K
JUCLUUIUIMHAPDHOM W MaTepUaIbHOM OTBETCTBEHHOCTH B IIOPSAJKE, YCTAHOBJICHHOM
TpynoBeiMm kopexcoM Poccuiickoit denepanun 1 uHBIMU (efepanbHBIME 3aKOHAMH, a
TAaK)KE€ IPUBIEKAIOTCA K TIPAXKIAHCKO-NPABOBOM, AIMUHHUCTPATUBHOM U YIOJIOBHOU
OTBETCTBEHHOCTH B MOPSJIKE, YCTAHOBIEHHOM (pe/iepaibHbIMU 3aKOHAMH.

Xl. 3akaouuTeabHbIe M0J0KeHUS

11.1. Hacrosimee [lonoxeHne cTynaer B CHIIy C MOMEHTA €r0 YTBEpP KJICHHS IIPUKa30M
nupekropa o OVY.




